1. Ping nhap hé théng
1.1 Dang nhip qua VNelD

- Hudng dan NNT 1a nguoi Viét Nam (c4 nhan, ca nhan khai thay t6 chirc)
dang nhap bang tai khoan Pinh danh dién tr (VNelID).
Buéc 1: Ngudi nop thué truy cap thanh cong vao Cong thong tin dién tir (trang
théng tin https://dichvucong.gdt.gov.vn). Chon chirc nang Pang nhap, hé thdng
hién thi man hinh chon loai tai khoan dang nhap.

Buéc 2: NNT chon Piing nhip bang tai khoan Pinh danh dién tir
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Co quan chi quan: Bd Tai chinh
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Buée 3: NNT nhap tén dang nhap/mat khau nhan Ping nhip, hé thong hién

thi man hinh nhép ma xac nhan dang nhap.
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Budc 4: Nhap ma xac nhan, nhan Xéc nhan, hé théng VNelD kiém tra:

- Truong hop NNT duoc dinh danh véi vai tro Ca nhan va T chic, s& hién
thi man hinh chon Loai tai khoan “Ca nhan”, “T6 chuc”

- Truong hop NNT duoc dinh danh v6i vai tro C4 nhan, s€ khong hién thi

man hinh chon loai tai khoan.
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1.1.2 DPang nhip véi vai tro Ca nhan

+ Tai man hinh chon Loai tai khodn, chon dang nhap véi vai tro Ca nhan.
Hé théng H¢ théng thong tin giai quyét TTHC thyc hién kiém tra trong
kho dir liéu da chuan hoa véi Bo Cong an va goi API sang hé thong
DataHub dé lay thong tin M4 s6 thué twong tmg véi sé dinh danh ca
nhan:

+ Néu chua c6 M sb thué: hé thdng hién thi canh bao “Ban phai dang ky
thué dé sir dung sé dinh danh c& nhan ké khai va nop thué”, va hién thi danh sach
cac TTHC dang ky thué lan dau.

+ Néu c6 M4 sb thué (trang thai khac 01- NNT nguing hoat dong va da
hoan thanh thu tuc cham dat hiéu luc MST) va chua c¢6 tai khoan Thue dién tur
hodc c6 tai khoan Thué dién tir (trang thai khac Hoat dong): hé thdng hién thi
canh bao “Ban vui 1ong b6 sung, hoan thién thong tin dé dang ky va kich hoat tai
khoan giao dich Thué dién tir.”

+ Néu c6 M4 sé thué (trang thai khac 01 - NNT ngung hoat dong va da
hoan thanh tha tuc cham dt hiéu luc MST) va da c6 tai khoan Thué dién tu (trang



thai Hoat dong): hé théng hién thi man hinh trang cha TTHC, cho phép NNT thuc
hién cé4c chuc nang Ké khai va nop thué trén hé théng.
1.1.2.1 NNT chura c6 Ma s6 thué

+ He thong hién thi canh bao “Ban phai ding ky thué dé str dung s dinh

danh c4 nhan ké khai va nop thué”.
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+ Nhan Ping Ky, hé thong hién thi danh sach cac TTHC ding ky thué

14n dau danh cho ¢ nhan:

+ 1.007565 - Dang ky thué lan dau ddi véi ngudi nop thué 1a ho gia dinh,
ca nhan c6 hoat dong san xuat, kinh doanh khdng thuoc doi tuong dang ky kinh
doanh qua co quan dang ky kinh doanh.

+ 1.010241 - Pang ky thué lan dau di véi nguoi nop thué 1a ca nhan cé
thu nhap thugc dién chiu thué thu nhap c& nhan hoic c6 nghia vu véi ngan sach
nha nudc (trir c& nhan kinh doanh) - Truong hop cé nhan ding ky thué truc tiép
véi co quan thué.
1.1.2.2 NNT c6 M3 s6 thué (trang thai khac 01- NNT ngirng hoat dong
va di hoan thanh thi tuc chiAm dirt hiéu lwe MST) va chua c6 tai khoian Thué
dién tir hodc c6 tai khoian Thué dién tir & trang thai khac Hoat dong

+ Hé thdng hién thi man hinh dang ky dich vu danh cho c4 nhan
1.1.2.3 NNT c6 M s6 thué (trang thai khac 01 - NNT ngirng hoat dong
va da hoan thanh thi tuc cham dirt hiéu lwe MST) va da c6 tai khoan Thué
dién tir (trang thai khac ngirng hoat dong)

+ Truong hop NNT c6 nhiéu M s6 thué (trang thai khac 01), hé thong

hién thi man hinh chon MST ding nhap hé théng TTHC



Chon ma so thué X

Danh sach ma sé thué: 0422153512 v

Khai TTHC vé& hoa don khing co MST

+ Chon 1 MST va nhan “Tiép tuc”, hé théng hién thi man hinh trang chu
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+ Truong hop NNT c6 1 Mi s6 thué (trang thai khac 01), hé thong hién
thi man hinh trang chu TTHC.

1.1.3 Ping nhap véi vai tro To chirc

+ Tai man hinh chon Loai tai khoan, chon dang nhap véi vai trd T6 chic.
Heé thong Bo Cong An tra thong tin MST gan v6i Dinh danh dién tir va
Danh sach quyén (Quan tri hodc Thanh vién)
- Hé thong TTHC kiém tra thong tin tai khoan Thué dién tir gan véi théng
tin MST:
+ C6 tai khoan Thué dién tur ¢ trang thai Hoat dong: Hé théng hién thi
man hinh Trang chu
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+ C6 tf‘ii khoan Thué c}ién tor o trang thai Ngierg hgat dcf)ng hoac Chua co
tai khoan Thue dién tu: Hé thong TTHC kiém tra quyén gan MST vai Binh danh
dién ta , ‘ , 7

Néu quyén Thanh vién: H¢ thong hién thi canh bao “NSD khong duoc
quyén dang ky tai khoan Thué dién tir”

Néu c6 quyén Quan tri: Hé théng TTHC thuc hién goi API Pang ky thué
ctia hé théng DataHub véi thong tin MST géan v6i Dinh danh dién tu,
hé théng DataHub tra két qua, TTHC kiém tra “Trang thai MST”,
“Thong tin “Tén nguoi dai dién theo phap luat” va thuc hién kiém tra
Tén nguoi dai dién theo phéap luat (Datahub) va Tén theo Pinh danh
dién tur:

= Khong hop 1é: Hé thong hién thi canh bao “NSD khéng dugc
quyén ding ky tai khoan Thué dién tir”
= Hop I¢: HE théng TTHC kiém tra “Trang thai MST”

v' Néu trang thai = 01 - NNT ngung hoat dong va dd hoan thanh
thtl tuc chdm dut hiéu lyc MST, Hé théng hién thi canh bao
“ MST dang ¢ trang thai nging hoat dong, khong dugc phép
dang ky tai khoan Thué dién ti”

v Néu trang thai khac 01- NNT ngumg hoat dong va da hoan thanh
thi tuc cham dut hiéu lyc MST, hé thong hién thi canh bao “Ban
phai ding ky tai khoan giao dich Thué dién tir dé thuc hién cac
thl tuc hanh chinh vé linh vuc Thué.” (NSD kich Ping ky, hé
thong hién thi man hinh Pang ky tai khoan
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1.2 Ding nhip qua tai khoan thué dién tir

- Hudng dan NNT 13 ngudi nude ngoai (ca nhan/to chic nude ngoai) ding
nhap bang mi s6 thué.
Buwéc 1: Ngudi nop thué truy cap thanh cong vao Cong thong tin dién tir (trang
thong tin https://dichvucong.gdt.gov.vn). Chon chiic ning Pang nhap, hé thong
hién thi man hinh chon loai tai khoan dang nhap.
Buéc 2: NNT chon chitc nang Ping nhap bang tai khoan Thué dién tu.
Buéc 3: NNT nhap tén ding nhap/mat khau nhan “Pang nhap”.

1.2.2 DPang nhip véi vai tro Ca nhan

+ H¢ théng TTHC thyc hién SSO sang h¢ théng iCanhan va kiém tra
thong tin tai khoan dang ky dich vu nhu sau:

+ Kiém tra tai khoan trén hé thong iCanhan:

+ Khong hop 1&: He th§ng hién thi canh b&o 15i trén man hinh

+ Hop Ié: Hé thong kiem tra trang théi tai khoan trén hé théng iCanhan
* Ngung hoat dong: HE thong hién thi canh bdo “Tai khoan dang &
trang thai Ngung hoat dong”

Hoat dong: Hé thong dang nhap thanh cong, hién thi man hinh Trang chu
TTHC
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1.2.3 Ping nhap véi vai tro To chire
+ Hé théng TTHC thyc hién SSO sang hé thong ETAX va kiém tra thong
tin tai khodn dang ky dich vu nhu sau:
+ Kiém tra tai khoan trén hé thong ETAX:
+ Khong hop l&: He thf‘)ng hién thi canh bao 15i trén man hinh
+ Hop Ié: Hé thong kiém tra trang thai tai khoan trén hé thong ICanhan
e Ngung hoat dong: H¢ thong hién thi canh bao “Tai khoan dang
O trang thai Ngung hoat dong”
e Hoat dong: Hé thng ding nhdp thanh cong, hién thi man hinh
Trang chu TTHC
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